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INTRODUCTION 
International students planning to study in Canada must take special care in 
preparing their application for a study permit and temporary resident visa. 
The following guidelines will help intending study permit applicants avoid 
common mistakes that often lead to unnecessary delays and refusals of visa 
applications by the Canadian Embassy, High Commission or Consulate. 
 
What is the visa officer looking for when assessing an applicant? 
The visa officer assesses all applicants to determine  
(1) if the purpose of their studies is legitimate and makes sense in the context 
of previous studies and work experience;  
(2) if they can afford to study in Canada 
(3) if reasonable incentives exist to return to their home country 
(4) if they are in good health 
(5) if there are any security or criminality concerns  

What is required to make the assessment? 
The Visa Officer makes a decision based on the application forms, documents, 
information and in some cases a personal interview with the applicant. Many 
applications are delayed or refused because applicants fail to complete forms 
correctly, or fail to provide adequate documentation or information, or fail to 
understand the officer’s expectations. 

**FORMS** 

APPLICATION FOR A STUDY PERMIT 
http://www.morson.ca/en/forms/IMM1294B.PDF 
Ensure that all details are provided. This form is self-explanatory. The name 
must match the spelling and order of the names on the passport. Ensure that 
Questions 8 through 11 are properly completed. Students are required to 
show that they have around C$800 per month for living expenses, plus funds 
for tuition, travel, etc. Question 11 -- Funds available for my stay in Canada -- 
must equal or be greater than tuition plus annual living expenses. So if your 
tuition is C$20,000 per annum and your living expenses $9,600 and travel 
expenses C$3000 -- Funds available for my stay in Canada will be equal to or 
greater than C$32,600/per annum. 

ADDITIONAL FAMILY INFORMATION FORM 
http://www.morson.ca/en/IMM5406E.PDF 
Not all offices require this form but many do. Provide details concerning you 
and your family. Sign in all appropriate places. If you have no spouse or 
children, be sure to sign the appropriate sections. If you have siblings living in 
other countries, provide a copy of their passport and visa or residence papers. 
This will be useful to you at the time of your application. 



  

 

USE OF A REPRESENTATIVE FORM 
http://www.morson.ca/en/forms/IMM5476B.PDF 
This form is to be submitted only if you have a Canadian representative 
helping you (example a consultant, lawyer or relative). Unless we are 
representing you directly in the application process, you should not indicate 
Morson & Associates as your representative. Most applicants will not require 
this form. 

DECLARATION OF COMMON-LAW UNION 
http://www.morson.ca/en/forms/IMM5409E.PDF 
For persons living in a Common-Law Relationship only (couples not married 
but living together for one year or more) 

DOCUMENT CHECK LIST 
http://www.morson.ca/en/forms/IMM5483E.PDF 
Use the document check list to ensure you are submitting all required forms 
and documents. 

LOCAL VISA OFFICE INSTRUCTIONS 
http://www.cic.gc.ca/english/information/offices/missions.asp 
Some Visa Offices will have additional local instructions and forms. To check 
for local instructions or forms, go to the Citizenship and Immigration Canada 
website above, choose the country of residence, and select the Internet link if 
there is one which will take you to the local Visa Office website. If there is no 
link, the office has no website. This does not mean that there are no local 
forms. You may have to write to the office in question for an application kit. 
Check the website carefully as some offices do not have clear instructions. 

IMMIGRATION CANADA WEBSITE FOR STUDENTS 
http://www.cic.gc.ca/english/study/study-how.asp 
Detailed Immigration Canada instructions for international students. 
 
IMMIGRATION CANADA PROCESSING MANUAL - STUDY PERMITS 
http://www.cic.gc.ca/english/resources/manuals/op/op12-eng.pdf 
Link to the government manual that guides the decisions of Canadian 
immigration officers. This manual contains very important information about 
the processing of study permit applications. 

OFFICE HOURS 
http://www.cic.gc.ca/english/information/offices/missions.asp 
All Canadian High Commissions, Embassies and Consulates have different 
days and hours when they are open to receive applications. In some cases, 
applicants may only apply by mail, in other cases applicants require an 
appointment, and in most cases applicants can present themselves during 
certain office hours without an appointment. Consult the Citizenship and 
Immigration Canada website for the visa office near you: 



  

 

 

**DOCUMENTS** 

Proper documentation is essential if the application is to be successful. 
Students must not only provide the documents, but the documents must 
substantiate the student's academic, professional and financial situation. 
Consult the List of Documents, also attached to this message. This list is not 
exhaustive. 

IDENTITY DOCUMENTS 
Passports should be valid for at least three years from the date of the 
application for a study permit. All application forms should bear the same 
name and date of birth as in the passport. If there are any discrepancies - for 
example if the spelling of the name in the school diplomas is different from 
the passport, explain in a cover letter to accompany the application. 

Provide birth certificates for yourself, and your spouse and any children if 
applicable. If a blood relative is sponsoring you, provide proof of your 
relationship to that person (for example if your maternal uncle is supporting 
you, his birth certificate and your mother's birth certificate - showing a 
mother or father or both in common). 

Provide marriage and divorce certificates, if applicable. 

Police certificates are required by some visa offices. It may be desirable to 
obtain a police certificate and provide a copy with the application, rather than 
wait for a last minute request from the visa officer. 

FINANCIAL DOCUMENTS 
Financial documents must show that you or your sponsor (parents, close 
relatives or others) can afford to support your studies and living expenses in 
Canada. It is not enough to show that the family has the exact amount for the 
student's expenses in Canada. The family's financial situation must also allow 
it to provide for its own needs. 

Large one-time cash deposits in bank accounts just prior to the application are 
rarely accepted by the visa office. The family or sponsor must prove the 
source of its funds. Study loans or other types of bank loans are normally 
acceptable. Details and terms of the loan must be provided. 

Business persons must provide proof of business. Others must provide: work 
references (indicating salary, responsibilities, length of employment -- the 
letter should be signed and bear the name and telephone no of the 
appropriate contact person); income tax assessments for last two years; 
itemized bank statements for last 12 months (explaining the source of any 
large one-time deposits -- ex proceeds from sale of a plot of land); fixed 



  

 

deposit statements or certificates; property deeds with market assessments; 
a net worth statement or Chartered Accountant statement summarizing the 
financial situation of each sponsor (include the CA's business or calling card); 
and any other document that might be relevant. 

Letter or affidavit of support by the sponsor (or sponsors if more than one) 
explaining why he or she is supporting you, indicating relationship and any 
other pertinent details. If your sponsor is in business, the letter or affidavit 
should include details of the business. 

Proof of a Bank Loan showing terms of loan (amount, interest rate, secured or 
unsecured, repayment terms, etc). This document must bear the name and 
telephone no of the loans officer (or attach the loans officer's business or 
calling card);  

Proof of relationship to the sponsor - example if he is your maternal uncle 
then a copy of his birth certificate and your mother's certificate showing that 
they have the same mother or father. 

If the sponsor is a Canadian citizen or permanent resident, proof of citizenship 
or residence is required (copy of passport or Canadian residence card). 

ACADEMIC BACKGROUND 
Secondary (or High School) and Post-Secondary diplomas or certificates and 
transcripts are required, as well as any other related diplomas or certificates. 
Students are also required to provide proof of English-language abilities. 
Students who did not study in English will be required to provide official TOEFL 
or IELTS (www.ielts.org) language test results -- with emphasis on oral 
language skills and listening abilities (unless the student is going to Canada to 
learn English first). 

EMPLOYMENT REFERENCES 
If the student is working, provided detailed work references, including a letter 
of leave if applicable. Work references are also required for sponsors. 

PROMISES OF ONGOING OR FUTURE EMPLOYMENT 
A letter from a future employer offering a job position to the student on return 
from Canada should only be provided if the offer is sincere and with a 
well-established firm. Otherwise, letters of this kind do not appear credible 
and could throw into doubt an applicant's intentions. 

CONTACT INFORMATION 
The visa office may choose to verify the student's supporting documents. To 
help reduce verification delays, ensure all relevant documents bear correct 
contact information (names, titles, addresses, telephone numbers, email 
addresses, with business or calling cards if possible). This is particularly 



  

 

relevant for employers, financial institutions, and academic or other 
references. 

STUDY PLAN 
The study plan explains your reasons for studying in Canada and how it will 
help you in the future. Be specific and to the point. Do not explain your life 
history. The Visa Officer is looking to see if there is a logical progression in 
your academic and professional pursuits to date with your plans to study in 
Canada. Explain how your academic studies and professional experience to 
date will be helped by studying in Canada. 

The study plan should be no more than one page in length. It should be 
factual. It should avoid long-winded passages about dreams of studying 
abroad and how love of country and family is the motive for learning. Instead, 
explain what can be obtained in the way of an education in Canada, that 
cannot be obtained in your country of residence. If necessary, find a 
journalist, editor or other professional with good English language skills to edit 
this document. 

QUESTIONS 
The Visa Officer may require an interview with you in person (or by 
telephone). Prepare as if you were going for a job interview. Prepare to 
explain your reasons for applying to study in Canada. The visa officer is 
interested in hearing about the student's practical objectives and how they 
will be achieved. If your answers do not correspond to the information on the 
application form or in the documents, credibility problems will result.  

INTENTION TO LEAVE OR RESIDE IN CANADA 
The Visa Officer will also be highly concerned to establish whether any 
incentive exists for the student to remain in Canada illegally. Some applicants 
believe the only way to live in Canada permanently is to go as a student or on 
a false passport and make an asylum or refugee claim. Canada's asylum 
process is long and unpredictable. It is not recommended as a method for 
immigration. Canada is in need of qualified immigrants and offers other more 
predictable and legitimate means of immigrating. If your objective is to 
remain in Canada permanently, visit my website for a free immigration 
assessment (http://www.morson.ca/en/assessment.html). 

PRINCIPLE OF DUAL INTENT 
It is perfectly legitimate for an applicant to apply for a study permit and 
temporary resident visa to study in Canada for a few years, and at the same 
time have the intention of applying to stay permanently. This is known as the 
principle of dual intent. As long as the visa officer is satisfied that the 
applicant intends to abide by Canada's immigration rules, there is no reason 
to refuse a temporary resident visa to such an applicant. Canada also officially 
encourages qualified foreign students to apply for immigration. Normally, 



  

 

applications for permanent residence must be made in the student's home 
country or country of residence. Your application for a study permit cannot be 
refused because you are interested in immigration. It can be refused if the 
visa officer believes you have an incentive or interest to stay in Canada 
illegally or make a spurious refugee claim.  

OTHER DOCUMENTS 
If you have siblings or parents studying, working or otherwise living legally in 
Canada, the USA, the European Union, Australia or New Zealand, etc, provide 
a copy of their passport, resident visa and proof of employment or studies as 
evidence of their good standing. This will be helpful to your application. 

WORK PERMITS FOR INTERNATIONAL STUDENTS 
http://www.cic.gc.ca/english/study/work.asp 
International students may work on the college or university campus in which 
they are enrolled in Canada without authorization. Students enrolled in co-op 
programs normally apply for work permits through their college or university. 
Otherwise work off-campus is usually restricted. Some students may also 
apply for one-year work permits under the post-graduation student 
employment program after completing their studies. Students may not rely on 
work permits to finance their studies. 

WORK PERMITS FOR ACCOMPANYING SPOUSES 
http://www.cic.gc.ca/english/study/work-spouse.asp 
The accompanying spouses of international students may apply for an open 
work permit prior to arriving in Canada or after arrival. However, it is 
important to bear in mind that a visa officer may negatively interpret the 
intentions of an international student who plans to travel to Canada with a 
spouse. Both the student and the spouse will have to satisfy the visa officer of 
their intentions not only to return to their country of residence after the 
studies are over, but also that the spouse's work permit would not be needed 
to finance the studies. 

**APPLICATION REFUSED** 
If an application is refused, the visa officer will normally provide written 
reasons for the refusal. The refusal letter is rarely helpful in understanding the 
facts or reasoning that led the officer to make a negative decision. In some 
cases, the refusal may not be justified. Sometimes, negative decisions are the 
result of the arbitrary exercise of an officer's authority. Often, students 
themselves fail to satisfy the visa officer of their intentions or fail to prepare 
the application properly. Applicants should write down as soon as possible 
after the interview, the details of the interview, including all questions and 
answers -- as this can serve as a record of the interview if an application is 
refused. 



  

 

Students who have been refused once, may encounter problems with 
subsequent applications. It is always best to get it right the first time around. 
Howver, once an application has been refused, it may still be possible to 
obtain a second more favorable decision by applying again, by answering the 
concerns raised at the time of the last application. To establish what the 
officer's concerns were at the time of the refused application, students must 
apply for and obtain a copy of their electronic file through Canada's Access to 
Information Act (see below for procedures). This file, called the CAIPS file, 
usually contains sufficiently detailed notes explaining the officer's rationale for 
deciding negatively. This will then help the student respond to the visa 
officer's concerns in a second application. It is not normally possible to appeal 
a decision. One can try to appeal informally to the officer or to the officer's 
supervisor by appealing to their good sense. But if the application itself is 
badly prepared (lacking in information, missing satisfactory supporting 
documents, contradictions, etc), that is not the officer's fault. One can also 
hire a Canadian lawyer to challenge a negative decision in a Canadian court, 
but this can be very expensive. 

ACCESS TO INFORMATION REQUESTS 
Applications to obtain copies of electronic files (CAIPS file) and paper files 
under the Access to Information Act may only be made by Canadian citizens 
and permanent residents residing in Canada. Foreign nationals are not entitled 
to direct access to their immigration files. Students must provide written 
authorization to a Canadian relative or friend, or to a recognized consultant or 
lawyer. If your application has been refused, you may contact our firm for 
assistance if desired. 

MEDICAL INSTRUCTIONS 
Many international students are required to undergo a medical examination, 
depending on the country of residence. Some visa offices allow applicants to 
do the medical examination before applying for the student visa. This makes 
eminent sense and saves considerable time and money for all concerned. 
More often than not, however, medical instructions are provided to students 
after the application has been accepted by the visa officer. Follow the 
instructions and do the medical as soon as possible as it may take the 
Canadian authorities several weeks to process the results. 

GUARANTEES 
No one can guarantee the outcome of an application. One can guarantee that 
an application will be refused if certain basic requirements are not met. We 
have tried to address these requirements in these guidelines. 

GENERAL ADVICE ON MISREPRESENTATION 
Be careful not to have recourse to agents, consultants, lawyers and other 
intermediairies who make big promises. Never lie or submit false or 



  

 

misleading documents, and do what you must to ensure your documents are 
genuine. An applicant who is refused because of misrepresentation (lying or 
submitting false documents) is barred automatically from applying again for 
two years. 

CONCLUSION 
The application process is onerous. Immigration Canada puts a heavy burden 
on all international students to prove to the visa officer's satisfaction that their 
motives are genuine, that they will return home after their studies, and that 
they can afford to study in Canada. 

Students who take the time to prepare their applications stand a better 
chance of acceptance than those who do not. 

If, despite your best efforts, your application is refused or if you want 
professional assistance before you apply, please contact us assistance. 

Morson & Associates combines more than twenty-five years of international 
experience in the field of immigration to bring fast and tried solutions to most 
immigration matters. As a former Canadian diplomat and immigration 
program manager -- who has served in Asia, Europe, the United States, the 
Caribbean, Latin America, Africa, and with the department of Foreign Affairs 
and International Trade, and the department of Citizenship and Immigration 
in Ottawa, Canada -- I am particularly sensitive to the very real bureaucratic 
obstacles many visa applicants must overcome if they are to live, work and 
study in Canada. I head a small, professional firm committed to providing our 
clients with the best immigration advice and assistance. Our clients receive 
individual attention designed to meet their special immigration needs 
--- Tim Morson 
 


